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Specialty Track SQTR – Prerequisites and Application

	Required Task
	Date Achieved
	Certified by:

	Knowledge, Training and Performance Requirements
	
	

	Demonstrate to the assigned mentor the knowledge of CAP customs, courtesies, and proper wear of the CAP uniform.
	     
	     

	Complete CAP’s Basic Safety Course (available on-line at CAP’s website).
	     
	     

	Demonstrate to the assigned mentor the knowledge of unit financial

accountability (CAPR 173-1).
	     
	     

	Earn the Brigadier General Charles E. “Chuck” Yeager Aerospace Education Achievement Award (CAPR 280-2).
	     
	     

	Achieve the Technician rating in one of CAP’s primary missions: Aerospace Education (AE), Cadet Programs (CP) or Emergency Services (ES).
	
	

	Complete Level II Senior Member Training Program (Includes the Squadron Leadership School (SLS) and CAP Senior Officer Correspondence Course).
	
	

	Complete the Unit Commanders Course.
	
	

	Maintain successful performance as documented on the current CAPF 40 completed by the OE mentor.
	
	

	Reading Lists
	
	

	Students in the Technician level of the OE track need to become knowledgeable of the publications outlined in the Required Program Readings listed below.
	
	

	Additional Program Readings will be assigned by the mentor, with concurrence of the student, to familiarize the student with job performance skills outside the student’s area of expertise in CAP.  These readings will be assigned from the CAP’s Professional Development website.
	
	

	Professional Development Program Readings are assigned by the mentor to broaden the student’s approach to organizational effectiveness and associated issues. Sample sources include, but are not limited to, Air Force Chief of Staff Reading List, CAP Commander Reading List, Air University publication AU-24, Concepts CAPP 229 1 FEBRUARY 2009 15 for Air Force Leadership and CAP’s Professional Development website.
	
	

	Required Program Readings:
	
	

	CAPR 5-, 10-, 20-, 35-, 36-, and 39-series, and CAPP 50-series.
	
	

	AFH 33-337, Air Force Tongue and Quill.
	
	

	Additional Program Readings: As assigned
	
	

	Professional Development Program Readings: As assigned
	
	

	Service Requirements
	
	

	One year effective staff service at the squadron, group, wing, region, or National level, as documented by the student’s mentor on the CAPF 40, and with a letter of recommendation from the student’s immediate commander. If serving at the wing, region or National level, the letter of recommendation must be counter-signed by the appropriate Chief of Staff.
	
	

	Effective participation at group, wing, region, or National level activities.
	
	

	Participate in at least one annual wing, region, or National conference.
	
	

	Serve as an instructor, staff member, or director at one of the courses/activities listed in CAPR 50-17, Attachment 14, Instructor, Staff, Director Course/Activity Opportunities.
	
	

	Applying for the Technician Level
	
	

	When a student and his or her mentor are satisfied that all requirements for the Technician level have been completed, the student and mentor must complete CAPF 1a, Completion of Organizational Excellence Specialty Track, attach all CAPFs 40, and forward to the OEC at wing level. The OEC then will make a recommendation to the wing commander for approval. The wing commander is the approval authority.
	
	


I do hereby certify that
        has successfully completed the requirements and documentation to be awarded the “Technician” rating.
OE Mentor         Date       
 (Organization Excellance Mentor) (DATE)
Wing OE Committee Approval         Date       
Wing Commander Approval         Date       
Must be emailed from the Unit Commander’s email address as verification of authenticity.
A copy of the certification must be sent to the NC Wing Director of Professional Development and the NC Wing Director of Personnel.   The unit Professional Development Officer must document this training on CAPF 45, Senior Member Training Record, and update the unit Senior Training Report.
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