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Specialty Track SQTR – Senior Rating


	Required Task
	Date Achieved
	Certified by:

	Achieve the Technician Rating in Specialty Track 204
	     
	     

	Plan and coordinate one senior training activity, i.e., an orientation course, a Cadet Protection course, a squadron meeting, etc.
	     
	     

	Write an activity suspense schedule to be reviewed by the OJT supervisor or unit commander.
	     
	     

	Publicize one senior training activity by at least three different methods, i.e., announcements at meeting, CAP radio, unit bulletin board, et al.
	     
	     

	Give a presentation at a senior member training activity. The presentation should last no less than 20 minutes in order to receive credit for this criterion.
	     
	     

	Schedule a training course conducted by a member from an outside agency ____________ or acquire at least one new item for the training library from an outside agency.
	     
	     

	Explain training equivalencies and find the equivalency codes in CAPM 50-17
	     
	     

	Explain to the TCO or OJT supervisor how to administer an examination.
	     
	     

	Use military guidelines to prepare and mail a letter. The administrative officer or OJT supervisor should review the letter before it is mailed for adherence to guidelines. Some ideas for this letter include letters to outside agencies concerning training schedules and/or materials, letters to members informing them of training opportunities, etc.
	     
	     

	Twelve months experience as a senior program officer.
	     
	     


I do hereby certify that
           has successfully completed the requirements and documentation to be awarded the “Senior” rating.
Unit Commander         Date       
Must be emailed from the Unit Commander’s email address as verification of authenticity.
A copy of the certification must be sent to the NC Wing Director of Professional Development and the NC Wing Director of Personnel.   The unit Professional Development Officer must document this training on CAPF 45, Senior Member Training Record, and update the unit Senior Training Report.
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