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Specialty Track SQTR – Technician Rating


	Required Task
	Date Achieved
	Certified by:

	Complete 12-month internship
	     
	     

	Participate in at least one (1) planning session with unit commander and/or command staff
	     
	     

	Establish and maintain a list of local media contacts
	     
	     

	Submit two (2) news releases to Civil Air Patrol News (one without a photo, one with photo)
	
	

	1)
	     
	     

	2)
	     
	     

	Submit a minimum of four (4) (1 per quarter) releases to local media.
	
	

	1)
	     
	     

	2)
	     
	     

	3)
	     
	     

	4)
	     
	     

	Give a presentation on CAP to a non-CAP group or organization.
	     
	     

	Promote internal public relations awareness through the creation of a quarterly newsletter, bulletin or memo.
	     
	     

	Complete and submit PAO unit activity reports in accordance with wing policy.
	     
	     

	Complete ECI=13   CAP Public Affairs Officer correspondence course.
	     
	     


I do hereby certify that
         has successfully completed the requirements and documentation to be awarded the “Technician” rating.
Unit Commander         Date       
Must be emailed from the Unit Commander’s email address as verification of authenticity.
A copy of the certification must be sent to the NC Wing Director of Professional Development and the NC Wing Director of Personnel.   The unit Professional Development Officer must document this training on CAPF 45, Senior Member Training Record, and update the unit Senior Training Report.
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